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NON-FINANCIAL WORK EXPERIENCE

WORKSITE AGREEMENT

The North Central Counties Consortium Administrative Office and       (hereinafter NCCC), and       (hereinafter "Work Experience Worksite") enter into this Agreement this       day of      ,       in the City of      , County of      .
NCCC and the Work Experience Worksite agree:

A.
TERM OF AGREEMENT: is from       through     .

B.
OBLIGATIONS:  Work Experience Worksite


1.
Shall provide training to participants so they will be able to perform the duties associated with their position satisfactorily and shall provide activities consistent with the "skills to be learned" as outlined in Exhibit C, which is attached hereto and incorporated herein.



2.
Shall orient participants to the worksite (conditions of work, employer expectations, safety practices, etc.) on their first day of work and shall complete and return an employee orientation and safety form (supplied by NCCC) within the participant’s first week of employment.  The facilities and equipment of the Work Experience worksite used under this Agreement shall comply with all applicable federal, state and local health and safety laws.



3.
Shall ensure that no currently employed worker is displaced by any Work Experience participant, including partial displacement such as a reduction in non-overtime hours, wages or employment benefits and/or infringement of promotional opportunity.



4.
Shall not provide Work Experience positions where any other individual is on layoff from the same or substantially equivalent job, or terminate the employment of any regular employee with the intention of filling the vacancy so created with a Work Experience participant.



5.
Shall provide the participant with work safety instructions for reasonable protection against injury and damage.  It is the worksite’s responsibility to provide a safe worksite that follows appropriate safety and child labor law requirements. 


  6.  Shall provide supervision at the worksite, including an alternate supervisor when regular supervisors are absent. It is the responsibility of the worksite to adequately supervise participants and not to exceed a 10 to 1 participant to supervisor ratio. 


7.
Shall submit to NCCC authenticated participant time sheets in accordance with the payroll procedures of NCCC.



8.
Shall report Workers' Compensation claims within 24 hours of occurrence.



9.
Shall provide coverage under the Federal Employees Compensation Act (FECA) if the participant is assigned to a federal worksite and is under the direction and supervision of federal employees.



10.
Shall provide release time for participants to attend skill training, counseling and/or remedial education as part of the career orientation to be provided by NCCC.



11.
Shall provide on-site exposure to the world of work and promote the development of good work habits and basic work skills for the Work Experience participant within a public, or private non-profit or private for profit agency.



12.
Shall, on evaluation forms provided by NCCC, review participants work experience progress at least once during the training period and provide a copy of the same to NCCC.



13.
Shall abide by state and federal child labor laws, whichever is most restrictive.



14.
The Work Experience Worksite shall abide by the Assurances attached hereto as Exhibit A and incorporated herein.


15.
The Work Experience Worksite and any agents and employees of the Work Experience Worksite, in the performance of this Agreement, shall act in an independent capacity and not as officers, employees, or agents of the NCCC or the State of California.  The Work Experience Worksite shall not subcontract in the name of the NCCC nor the State of California.



16.
No alteration or variation of the terms of this Agreement shall be valid and/or binding unless made in writing and signed by the parties hereto.



17.
The Work Experience Worksite may terminate this Agreement with due cause and should notify the NCCC immediately in writing.

C.
OBLIGATIONS:  NCCC 
          NCCC ADMINISTRATIVE OFFICE

 1.
Shall, as well as the State of California and/or Department of Labor, have the right to conduct on-site monitoring of the Work Experience Worksite, including all records pertinent to this program.


 2.
Upon receipt of participants' time sheets, NCCC’s Administrative Office shall prepare participants' payroll and pay participants on a bi-weekly basis.


 3.
Shall ensure that Workers' Compensation Insurance is provided for all non-federal worksites (Federal worksites are covered under the Federal Compensation Act).

4.      NCCC and any of its officers, agents or employees, in the performance of this agreement, shall act in an independent capacity and not as officers, employees or agents of the Work Experience Worksite.
           5.
NCCC Administrative Office may immediately terminate this Agreement upon written notice to the Work Experience Worksite at such time as funds are not made available to it through the United States Department of Labor or the State of California.  In addition, the NCCC may immediately terminate this Agreement upon written notice to the Work Experience Worksite for non-compliance with or non-performance of the terms of this Agreement, or in a case where the trainee is found to be ineligible for program participation for any reason.

          NCCC SERVICE PROVIDER


1.
Shall orient worksite supervisors as to responsibilities, procedures and operations regarding this Agreement.



2.
Shall assure that worksite assignments are appropriate in terms of meeting participants' needs and labor market demand.



3.
Shall orient applicants during intake as to their rights and responsibilities as Work Experience participants.



4.
Shall assure that the worksite provides sufficient, meaningful work to occupy all the persons assigned during the hours they are at this site.


5.
Shall provide orientation for participants and worksite supervisors as to payroll policies and procedures.



6.
Shall authorize payment only for time worked by a participant at the rate of pay specified in Exhibit B, which is attached hereto and incorporated herein. No participant shall be required to work, or be compensated for work by NCCC for more than 40 hours per week or those hours permitted to work in accordance with the child labor laws.


  7.    NCCC Service Providers and any of its officers, agents or employees, in the performance of this agreement, shall act in an independent capacity and not as officers, employees or agents of the Work Experience Worksite.
           8.
The NCCC Service Provider may immediately terminate this Agreement upon written notice to the Work Experience Worksite at such time as funds are not made available to it through the United States Department of Labor or the State of California.  In addition, the NCCC may immediately terminate this Agreement upon written notice to the Work Experience Worksite for non-compliance with or non-performance of the terms of this Agreement, or in a case where the trainee is found to be ineligible for program participation for any reason.

D.
The foregoing provisions and exhibits contained in this Agreement have been examined and approved by the undersigned.
IN WITNESS WHEREOF, this Agreement has been executed, by and on behalf of the parties hereto, the day and the year first above written.

WORKSITE







	
	

	Signature of Person Authorized to

Enter into Agreements

	     
	

	Printed Name and Title

	     
	

	Mailing Address and Telephone

	     
	

	Type of Organization


NCCC AMINSTRATIVE OFFICE
                             NCCC SERVICE PROVIDER

	North Central Counties Consortium, Administrative Office
	
	     

	
	
	Name of Service Provider

	
	
	

	Signature of Person Authorized to

Enter into Agreements
	Signature of Person Authorized to

Enter into Agreements

	Francene Kennedy, Executive Director or
Nancy Crooks, Deputy Director/Fiscal Officer


	
	     

	Printed Name and Title
	Printed Name and Title

	422 Century Park Drive, Suite B

Yuba City, CA 95991
(530) 822-7145
	
	     

	Address and Telephone
	Address and Telephone


Exhibit A:  Assurances

Exhibit B:  Payroll Procedures

Exhibit C:  Worksite Request

Exhibit D:  Payroll Schedule 

EXHIBIT A

ASSURANCES
The Participating Worksite assures that:


1.
No person in the United States shall on the ground of race, color, sex, religion, national origin, age, disability, sexual orientation, marital status, or any other characteristic protected by state or federal law, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant receives federal financial assistance and will immediately take any measures necessary to effectuate this Agreement.


2.
It will comply with Title VI of the Civil Rights Act of 1964 and Government Code Sections 11135 through 11139.5 which prohibits employment discrimination where (1) the primary purpose of a contract or subcontract is to provide employment or (2) discriminatory employment practices will result in unequal treatment of persons who are or should be benefiting from the activity aided pursuant to this Agreement.


3.
No person with responsibilities in the operation of any program under the Agreement will discriminate with respect to any program client or any applicant for participation in such program because of race, creed, color, national origin, sex, political affiliation, beliefs or disabilities.


4.
The Work Experience position does not involve political activities and sectarian activities.

5.
It will abide by their own nepotism policy or in the absence of such will abide by NCCC's policy, which ever is more stringent. NCCC’s nepotism policy states:



No appointing authority shall employ or recommend for employment any near relative or in-law, such as a wife, husband, father, mother, brother, sister, son, or daughter to any position of employment in which the appointing authority has any supervisory authority.

6.    The Work Experience position does not involve activities that assist, promote or deter union            organizing.
EXHIBIT B

WORK EXPERIENCE PAYROLL PROCEDURES
Wages and Overtime

Work experience participants will be paid minimum wage, unless otherwise determined for a maximum of 40 hours per week excluding holidays unless worked.  Overtime is not allowed.
Pay Periods

The pay periods will be on a bi-weekly basis.  All participants will receive a copy of the payroll schedule (Exhibit D) which indicates pay periods, the date when each time sheet is due in our office, and the dates in which checks will be distributed.  Participants will be paid bi-weekly.

Holiday Pay

Participants are not paid for Holidays not worked.
Time Cards

Time cards are due in the North Central Counties Consortium administrative office by 5:00 p.m. on the time card due date.  The participant and the supervisor are responsible for seeing that the time card, properly signed by both supervisor and participant, is submitted to our office by the time card due date.  

Time cards must be completed in ink and all corrections to hours worked must be initialed by both participant and supervisor. Time cards may not be corrected with “white out”.

Paychecks

Paychecks will be issued every other Friday.  Arrangements will be made to either have the participant pick up their checks at the respective One-Stop or Program Operator office, deliver checks to the worksite, or mail checks to the participant.

EXHIBIT C
ONE FORM PER TRAINEE TITLE


WORKSITE REQUEST
	Worksite:
	
	Supervisor:
	

	Address:
	
	Phone No.:
	

	Name/Title of Authorized Person to Sign Agreements:
	

	Type of Organization :  

	Nature/Description of Organization (e.g. farm supply sales, restaurant, etc.):

	

	Person Responsible for Time/Attendance:
	

	Trainee Title:
	
	No. of Openings:
	

	Work Hours:
	
	to
	
	Days of the Week:
	

	Elements of Training/Skills to be Learned

	1)
	

	2)
	

	3)
	

	4)
	

	5)
	

	Project Description/Project Outcome (list a specific project and outcome of project trainee may be involved in):

	

	Special Requirements

	Medical:
	

	Clothing:
	

	Other:
	

	Minimum Age Requirement (Please specify reason):
	

	Equipment/Tools to be Operated or Used:
	

	Screening Required by Site (Please specify):
	

	* * * * * * * * * * * * * ** * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

	
	
	
	

	Worksite Representative Signature
	
	Date
	

	
	

	Print Name and Title
	


EXHIBIT D
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	2010
PAYROLL SCHEDULE




DATES IN BOLD = CHANGE DUE TO HOLIDAY SCHEDULES
	Pay Period
	Time Cards
due into NCCC 
by 5:00 p.m.
	Pay Checks
Available

	01/04/10  –  01/17/10
	Wednesday  –  01/20/10
	Friday  –  01/29/10

	01/18/10  –  01/31/10
	Wednesday  –  02/03/10
	Friday  –  02/12/10

	02/01/10  –  02/14/10
	Wednesday  –  02/17/10
	Friday  –  02/26/10

	02/15/10  –  02/28/10
	Wednesday  –  03/03/10
	Friday  –  03/12/10

	03/01/10  –  03/14/10
	Wednesday  –  03/17/10
	Friday  –  03/26/10

	03/15/10  –  03/28/10
	Wednesday  –  03/31/10
	Friday  –  04/09/10

	03/29/10  –  04/11/10
	Wednesday  –  04/14/10
	Friday  –  04/23/10

	04/12/10  –  04/25/10
	Wednesday  –  04/28/10
	Friday  –  05/07/10

	04/26/10  –  05/09/10
	Wednesday  –  05/12/10
	Friday  –  05/21/10

	05/10/10  –  05/23/10
	Wednesday  –  05/26/10
	Friday  –  06/04/10

	05/24/10  –  06/06/10
	Wednesday  –  06/09/10
	Friday  –  06/18/10

	06/07/10  –  06/20/10
	Wednesday  –  06/23/10
	Friday  –  07/02/10

	06/21/10  –  07/04/10
	Wednesday  –  07/07/10
	Friday  –  07/16/10

	07/05/10  –  07/18/10
	Wednesday  –  07/21/10
	Friday  –  07/30/10

	07/19/10  –  08/01/10
	Wednesday  –  08/04/10
	Friday  –  08/13/10

	08/02/10  –  08/15/10
	Wednesday  –  08/18/10
	Friday  –  08/27/10

	08/16/10  –  08/29/10
	Wednesday  –  09/01/10
	Friday  –  09/10/10

	08/30/10  –  09/12/10
	Wednesday  –  09/15/10
	Friday  –  09/24/10

	09/13/10  –  09/26/10
	Wednesday  –  09/29/10
	Friday  –  10/08/10

	09/27/10  –  10/10/10
	Wednesday  –  10/13/10
	Friday  –  10/22/10

	10/11/10  –  10/24/10
	Wednesday  –  10/27/10
	Friday  –  11/05/10

	10/25/10  –  11/07/10
	Wednesday  –  11/10/10
	Friday  –  11/19/10

	11/08/10  –  11/21/10
	Wednesday  –  11/24/10
	Friday  –  12/03/10

	11/22/10  –  12/05/10
	Wednesday  –  12/08/10
	Friday  –  12/17/10

	12/06/10  –  12/19/10
	Wednesday  –  12/22/10
	Thursday  –  12/30/10

	12/20/10  –  01/02/11
	Wednesday  –  01/05/11
	Friday  –  01/14/11


DATES IN BOLD = CHANGE DUE TO HOLIDAY SCHEDULES
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