	YOUTH ELIGIBILITY VERIFICATION CHECKLIST

EVC/YOUTH



	Participant Name: ​​​​​​​​​​​​​​____________________________________ 

                                                                             

	Required for Youth
(Verify each criterion unless specified otherwise)
	ACCEPTABLE DOCUMENTATION

(Only one document from this column per eligibility criterion is required)
PLEASE CIRCLE DOCUMENTATION USED TO DOCUMENT ELIGIBILITY 


	BIRTH DATE/AGE

Note:  Applicants must be age 18 or older at the time of registration to participate in the adult or dislocated worker program. Applicants must be 14 – 21 years old at the time of registration to participant in the youth program.


	· Baptismal or Church Record

· Birth Certificate

· Driver's License

· Federal, State or Local Government Issued Identification Card

· Hospital Record of Birth
	· Passport

· Public Assistance/Social Service Records

· School Records

· EV08 

· Work Permit

	U.S. WORK AUTHORIZATION

(RIGHT TO WORK) 
	· Verification Document(s) that Satisfy List A of the I-9

· Verification Document(s) that Satisfy List B and C of the I-9

	SELECTIVE SERVICE REGISTRANT

Note:  Each male registrant 18 years of age or older born on or after January 1, 1960, must present evidence that he has complied with Section 3 of the Military Selective Service Act.

Each male who turns 18 years of age during WIA participation must also submit evidence that he has complied with the requirements of the Military Selective Service Act.  

For required males failed to register before their 26th birthday please see the NCCC Administrative Procedure #5, Selective Service.
	· Acknowledgement Letter

· Form DD-214

· Screen printout of the Selective Service Verification Internet site:  www.sss.gov/regver/verification1.asp 

· Selective Service Status Information Letter 

· Selective Service Registration Card

· Selective Service Registration Record 

· Selective Service Verification Form

· Stamped Post Office Receipt of Registration

· EV 21 and supporting documentation for non-registered males born after 12/31/59)



	VETERANS’ PRIORITY OF SERVICE
	· DD 214  
	· Veterans Administration ltr or Record

	ECONOMIC ELIGIBILITY 

	FAMILY SIZE
	· Lease

· Birth Records 

· Decree of Court

· Divorce Decree

· Social Security Cards

· Alien Registration Cards

· Landlord Statement
	· Marriage Certificate

· Medical Card

· Public Assistance/Social Service Agency Records

· Most Recent Tax Return Supported by IRS Documents (e.g. Form Letter 1722)

· EV 11

	CASH PUBLIC ASSISTANCE

Note: the applicant receives or is member of a family that receives cash payments under a federal, state, or local income-based public assistance program. 

(NO OTHER VERIFICATION IS NEEDED FOR INCOME OR FAMILY SIZE)
	· Authorization to Receive Cash Public Assistance

· Public Assistance Check

· Public Assistance Identification Card Showing Cash Grant Status

· Public Assistance Records/Printout

· Refugee Assistance Records/Printout

· EV 02, EV 08

	FOOD STAMPS
Note:  The documentation listed must show that the applicant is a member of a household that receives (or has been determined within the 6-month period prior to application for the program involved to be eligible to receive) 

(NO OTHER VERIFICATION IS NEEDED FOR INCOME OR FAMILY SIZE)
	· Authorization to Obtain Food Stamps

· Food Stamp Card with Current Date

· Food Stamp Receipt

· Postmarked Food Stamp Mailer with Applicable Name and Address

· Statement from County Welfare Office

· Public Assistance Records/Printout

· EV 02, EV 08

	FAMILY INCOME

Note:  It is necessary to verify family size when using family income eligibility
Note: documentation should be provided for inclusive income source received by the applicant and each family member for the six-month income period immediately preceding the determination date.


	· Accountant Statement

· Award Letter from Veterans Administration

· Bank Statements (Direct Deposit)

· Compensation Award Letter

· Court Award Letter

· Employer Statement

· Housing Authority Verification
	· Pay Stubs

· Public Assistance Records

· Applicant Statement

· Quarterly Estimated Tax for Self-employed Persons (Schedule C)

· Social Security Benefits Records

· EV08, EV12, EV13

· Unemployment Insurance Documents and/or Printout

	INDIVIDUALS WITH DISABILITIES

Note:  Disability status as well as income must be verified.  The applicant's disability must constitute or result in a substantial barrier to employment.

An individual with a disability shall be considered a family of one for eligibility purposes.
Note:  This is also a barrier for non-income eligible youth


	· Letter from Drug or Alcohol Rehabilitation Agency

· Medical Records

· Physician's Statement

· Psychiatrist or Psychologist Diagnosis/Statement

· School Official Statement

· Social Security Administration Disability Records
	· Social Service Records/Referral

· Veterans Administration Letter/Records

· Vocational Rehabilitation Letter/Statement

· Workers Compensation Records/Statement

· EV 08, EV09

	HOMELESS

Note:  Must be a foster child for which State or local government payments are made on his/her behalf.  (NO OTHER VERIFICATION IS NEEDED FOR INCOME OR FAMILY SIZE)
	· Statement from a Social Service Agency

· Statement from an Individual Providing Temporary Residence

· Statement from Shelter

· EV 05, EV08, EV10 

	FOSTER CHILD

Note:  Must be a foster child for which State or local government payments are made on his/her behalf.  (NO OTHER VERIFICATION IS NEEDED FOR INCOME OR FAMILY SIZE)
	· Court Records/Documentation

· County Welfare Office Records/Statement

· Medical Card
	· EV02, EV08

· Verification of Payments Made on Behalf of the Child

· Written Statement from Cognizant Agency

	BARRIERS

	Youth Must Have a Minimum of One Barrier Required 
(Verify at lease one barrier for youth eligibility)
	ACCEPTABLE DOCUMENTATION

(Only one document from this column is required)
PLEASE CIRCLE DOCUMENTATION USED TO DOCUMENT ELIGIBILITY 

	BASIC SKILLS DEFICIENT

Note:  This is also a barrier for non-income eligible youth
	· Locally defined, may include:

· Standardized Test

· School Records

	SCHOOL DROPOUT

Note:  This is also a barrier for non-income eligible youth
	· School Statement/Records
	· EV04, EV09

	HOMELESS OR RUNAWAY

Note:  This is also a barrier for non-income eligible youth
	· EV05, EV08, EV10

· Statement from a Social Service Agency
	· Statement from Shelter

· Statement from an Individual Providing Temporary Residence

	FOSTER CHILD

Note:  Must be a foster child for which State or local government payments are made on his/her behalf.

Note:  This is also a barrier for non-income eligible youth

	· Court Records/Documentation

· County Welfare Office Records/Statement

· Medical Card
	· EV02, EV08

· Verification of Payments Made on Behalf of the Child

· Written Statement from Cognizant Agency

	PREGNANT OF PARENTING

Note:  This is also a barrier for non-income eligible youth


	· Birth Certificate

· Hospital Record of Birth

· Medical Card

· Statement from Physician

· Statement from School Program for Pregnant Youth
	· School Records

· EV08 

· Written Statement from Social Services Agencies

· Applicant Statement

	OFFENDER

Note:  This is also a barrier for non-income eligible youth


	· Court Documents

· Letter of Parole

· Police Records

· Statement from Halfway House
	· Statement from Probation Officer

· Newspaper

· EV08 

· Applicant Statement

	6TH BARRIER 

(An individual who requires additional assistant)

Any youth enrolled in an alternative school/program (see 6th barrier definition) Or 
A student who has chronic attendance or discipline problems at school or whose educational achievement is beneath expected levels

Or

A youth who during the last 12 calendar months either received earnings, which equal no more than minimum wage, or did not work full time (30 or more hours per week) during the last 13 months or was terminated from employment during the last 12 calendar months.
Note:  This is also a barrier for non-income eligible youth
	· School Records

· EV04, EV08

· School Report Card

· Pay Stubs

· Employer Contacts

· EV 01 or EV 08

· UI Documents

· EV20, EV 14

· Work History documented on a Pre-Application may be used



	BEHIND GRADE LEVEL

Note:  This is ONLY A barrier for non-income eligible youth
	· School Records

· EV04, EV08

· School Report Card
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